
Planning for Retirement Check List 

For detailed information on each item, please review OPM's “Thinking About Retirement?” brochure.

Five or More Years Before Your Planned Retirement Date:
elbaliava fi ,ranimes gnilesnuoc tnemeriter-erp a dnetta ot tseuqer dna eciffo lennosrep ruoy tcatnoC  ‮
at your agency.
:gniwollof eht rof eciffo lennosrep gnicivres ruoy ksA  .etelpmoc era sdrocer ruoy erus ekaM  ‮

laiciffO ruoy ni deifirev era taht ecivres yratilim dna nailivic fo sdoirep lla fo gnitsil A  ‮
Personnel Folder (OPF).
elbacilppa rehto yna dna) tnemeriuqer ecivres dna ega eht teem lliw uoy taht noitacifireV  ‮
requirement) for retirement on your proposed retirement date.
detcepxe yna htiw gnola ,ytiunna ruoy rehtehw enimreted nac uoy taht os etamitse ytiunna nA  ‮
income from other sources, will meet your needs at the time you plan to retire.
rof ksa , margorp (BHEF) stifeneB htlaeH seeyolpmE laredeF eht ni dellorne era uoy fI ‮
verification that your personnel file contains your latest enrollment form that identifies your
present plan, type of enrollment (self only or self and family), and option (high or standard).
rof ksa ,margorp (ILGEF) ecnarusni efiL puorG seeyolpmE laredeF eht ni era uoy fI  ‮
verification that your present coverage is documented in your personnel file.
emoceb dluow taht seinom rehto dna ecnarusni efil eviecer ot deltitne eb dluow ohw mrifnoC  ‮
payable in the event of your death.
ytiruceS laicoS eht llaC  .tifeneb ytiruceS laicoS a rof elbigile eb lliw uoy fi tuo dniF  ‮
Administration at (800) 772-1213 to ask for SSA-7004-PC, Request for Earnings and Benefit
Statement, to get a record of your earnings under Social Security and, if you will be eligible, an
estimate of the payment you may receive.

One Year Before Retirement:
rof tsilkcehC“ eht dna ”eriteR ot gniraperP seeyolpmE rof tsilkcehC“ eht rof ycnega ruoy ksA ‮
Health Benefits and Life Insurance Coverage”
.gninnalp ruoy tceffa dluow taht degnahc sah gnihton taht mrifnoC ‮

.elbaliava fi ,ranimes tnemeriter-erp rehtona dnetta ot tnaw yam esuops ruoy dna uoY ‮  

.etamitse tnemeriter detadpu na tseuqeR ‮

yfirev dna gnihtyreve hguorht og ot eciffo lennosrep gnicivres ruoy htiw tnemtnioppa na ekaM ‮
that any needed action to verify or document your service and insurance coverage has been done.
.snoitpo tifeneb rovivrus ruoy weiveR ‮

.secruos rehto morf emocni detcepxe tuoba noitamrofni tnerruc niatbO ‮

elbigile era uoy taht yfirev ,margorp stifeneB htlaeH eeyolpmE laredeF eht ni dellorne era uoy fI ‮
to continue your coverage as a retiree.
eb lliw uoy taht yfirev ,margorp (ILGEF) ecnarusnI efiL puorG eeyolpmE laredeF eht ni era uoy fI ‮
able to continue your coverage into retirement, and ask how much the amount of insurance you want



to keep as a retiree will cost you.
tnerruc ruoy tcelfer yeht taht erus eb ot elif no evah uoy yraicifeneb fo snoitangised yna kcehC ‮
needs.
.etad tnemeriter dednetni ruoy fo rosivrepus ruoy mrofni ,oc enod ydaerla ton evah uoy fI ‮

Two Months Before Retirement:
.os enod ydaerla ton evah uoy fi ,etad tnemeriter tcaxe ruoy esoohC ‮

.meht etelpmoc dna smrof yrassecen eht lla niatbO ‮

ruoy rof ypoc a peeK  .eciffo lennosrep gnicivres ro rosivrepus ruoy ot smrof ruoy lla timbuS ‮
own records.
lawardhtiw a htiw uoy edivorp lliw ycnega ruoy ,tnuocca (PST) nalP sgnivaS tfirhT a evah uoy fI ‮
package after you retire.
noitartsinimdA ytiruceS laicoS eht tcatnoc tsum uoy ,redlo ro 26 ega fo shtnom 3 nihtiw era uoy fI ‮
directly to apply for any Social Security retirement benefit you are eligible for.
ytiruceS laicoS eht tcatnoc dluohs uoy ,redlo ro ,56 ega fo htnom 3 nihtiw era uoy fI ‮
Administration to apply for Medicare, in addition to the Social Security retirement benefit.

Retirement:
!yojnE ‮


